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IMonoxkenne 00 yrnpaBieHHN MEXKIYHAPOAHBIX CBA3EH

1. OOummMe nojioxKeHus

1.1. HacTosimee mosnoskeHue ompesenseT OCHOBHBIE 3a/lauM, OpraHM3alMOHHYIO
CTPYKTYPY, OOS3aHHOCTH M npaBa YIIpaBleHUS MeXIAYyHapoJHbIX cBszeil CaHKT-
IleTepOyprckoro rocy/1apcTBEHHOIO WHCTUTYTAa KMHO W TEJCBMJICHHS (nanee -
CIIoI'MKuT).

1.2. ¥Ynpasnenue MexayHapoansix cszeld cosjpaercs B CIIOIMKuT npukazom
peKTOpa C LeJIbl0 YKPEIUICHUS TO3MIMM MHCTUTYTAa KakK BBICHIEro Y4eOHOro
3aBe/ICHUs] YHUBEPCUTETCKOTO THIIA B OOJACTH KWHO M TEJEBHUICHHS C BBICOKHM
PEUTHUHIOM HAa MUPOBOM YPOBHE 00pa30BaTEIbHBIX YCIYT.

1.3. Ynpasienue mex1yHapojiHbIX cBsseil (Janee — YMC) sBisieTcs CTPYKTYPHBIM
noapasaenenveMm CIIOI'MKuT, ¢yHKuMoHMpPYIOWIMM 1101 OOLIMM PYKOBOICTBOM
pextopa CIToI' UKuT.

1.4. Koopaunanmio nesrenbHocty YMC ocyliecTBIsieT JIOKHOCTHOE JIMIIO B
coorBeTcTBUM ¢ ycrtaHoBieHHbM B CITOI'MMKuT pacrnipenenenuem oOsi3anHOCTEH —
HavyaJbHUK YINPAaBICHUS MeXAyHapojHbIX cBsasei. Hauansuuk YMC opranusyer
ero pabotry, paspabaTeiBaeT M INPEACTABISECT Ha YTBEPKJCHHE PYKOBOICTBY
CIToI'MKuT mratHOe pacnucanue, MofadMpaeT Kaapsl, MpeacTapiseT pabOTHHKOB
K TIPUEMY M YBOJILHEHHIO.

1.5. CTpyKTypy, YHCIEHHOCTbh M IITATHOE PacrnucaHue, U3MEHEHHUS B CTPYKType U
mraTHOM pacnucanun YMC yrepxkaaer pexrop CIIOI'MKuT no npencrasinenuio
HavasnsHuka YMC.

1.6. B cBoeii pestensHocth  YMC  pyKOBOJCTBYETCS 3aKOHOAAQTENHCTBOM
Poccuiickoit ®@enepanuu, ycrasoMm M JokalbHbiMU aktamu CIIOI MKuT, a Takxke
Hactosium llonoxennem.

1.7. Yenosust pyna padornuxoB YMC onpenenstores [IpaBuiamMn BHYTpPEHHETO
pacniopsiika, MHeIMH JIoKaiabHbIMM akTamu CIIOI'MKuT, TpyaoBeiMH norosopamu,
3aKJIIOYAEMBIMHU € KaXK/1bIM pabOTHUKOM.

1.8. K noxymenram YMC wumerloT npaBo J0CTyna, INOMUMO €ro pabOTHHKOB,
pextop CIIOI'MKuT, navanshuk YMC, a Takke WHBIC JIMIA B COOTBETCTBHUHU C
noxkanbHbIMU akTaMu CIT6I'MKuT u nopydeHusiMu pextopa.

1.9. Tlonnoe odunuanbHoe Ha3BaHWME HA pPYCCKOM s3bIKe — YTpaBleHHe
MEKyHapOIHBIX cBs3eH Cankr-llerepOyprekoro roCy/1apCTBCHHOTO
YHHUBEPCUTETa KHHO M TEJIEBHJICHHUs, COKpallleHHOoe Ha3BaHue — YMC;

oduLmasbHOE Ha3BaHKME HA aHIIMicKoM si3bike — International Relations Office.
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IMonoxkenne 00 ynpaBleHWN MEK/YHAPOAHBIX CBA3EH

2. Hanpapjienusi 1esiTeJIbHOCTH H OCHOBHBIE 321241
2.1. lestrensnocte YMC nanpasnena na wuurerpaumio CIIOI'MKuT B mupooe
Hay4YHO-00pa3oBaTebHOe W WH(GOPMAIMOHHOE IPOCTPAHCTBO M OPraHHU3aIHIO
mporpaMM Mex1yHapoaHo# akajemudeckoii MmoounsnocTu B CII6I MKuT, a Takxke
HampaBjieHa Ha  oOecreyeHWe  OpPraHW3allid  COBMECTHO C  JPYTHUMHU
nogpazaeneuusimu  CIIOI'MMKuT  noaroroBku — cneuwanucroB M3 4HCHa
WHOCTPAHHBIX rpak/iaH.
2.2. OcHogHble 3a1aun YMC:
2.2.1. TloaroToBrka, CONPOBOXKIECHUE, TOJJIEPKKA, KOOPAUHALMS U PErucTpalms
MeXAyHaponHbiX TmipoekToB ¢ ydactuem CIIGIMKuT, ero mnoxppasnenenui,
TBOPYECKUX KOJJIEKTUBOB U OT/I€JIbHBIX COTPY/IHUKOB;
2.2.2. Opranusaums ¥ aJMUHUCTPUPOBAHME MEK/YHAPOHOTO COTPYIHHYECTBA
CII6BI'MKuT B pamkax MeXINpaBUTEILCTBEHHBIX COIJIAICHHWH, JOTOBOPOB O
NapTHEPCTBE € 3apyOeKHBIMM YHUBEPCUTETAMH, YUPEKIACHHSIMH, DUPMaMH H
OpraHu3alUsIMU;
2.2.3. AwnanuTHueckas  JIeATENBHOCTH B 0O0JIACTM  COBEPIIEHCTBOBAHMS
ynpasienust MexayHapoiHoi jestenbHocTbio CIIOIMKuT u pa3BuTus BHemHHX
ceszeit CIIoI UKuT;
2.2.4. Tlouck, MoAroToBKa M pealu3aids HOBBIX IPOTPaMM M IIPOEKTOB I10
Pa3BUTHIO MEX/yHAPOAHOW aKaJeMHUYeCKOH MOOMIBHOCTH, B TOM YMCJIE TOHCK
BHEOIO/DKETHBIX CpeACTB (UHAHCHPOBAHWS Uil TIOJUIEP)KKH MOOHIIBHOCTH,
peanau3aluy NapTHEPCKUX COrTalleHUH, IPOrpaMM JABONHHBIX IUTVIOMOB;
2.2.5. TloaroToBka ¥ MpPOBEJCHUE MEX/YHAPOJHBIX KOH(EpeHIHH, CEMHHAPOB,

COBEIIAHHH;
2.2.6. PacnpocTtpaHeHue uHbopMaIMK 0 pa3zIMYHBIX nporpaMmax
MEXK/lyHapOJHOr0 OOMeHa Cpe/d CTYJEHTOB, INpenojiaBaTeliel U COTPYIHHMKOB
UHCTUTYTA,;

2.2.7. Wudopmanuonnas mnoaaepxkka Bed-caiita CIIOIMKuT B obnactu
MEHIYHAPOIHOW  JIeSITENILHOCTH, TOJAIOTOBKA IPOMEXKYTOUYHBIX M HMTOrOBBIX
MaTepUalloB U JIOKJIAZIOB 110 ITPOEKTAM U IPOTpaMMaM;

2.2.8. OpranuMzauvss ¥ TPOBEACHHUE JIOMOJHUTENIBHLIX  00pa30BaTeNIbHBLIX
POrpamMM I10 COBEPIICHCTBOBAHHIO HABBIKOB IPAKTHYCCKOIO HCIOIb30BaHMsI
WHOCTPAHHBIX S3BIKOB MPEIojiaBaTelIsiMU, COTPYAHUKAMHU U CTYJIEHTAMHU;

2.2.9. HudopmanuonHoe odecrieueHHe yCIOBUN IpUeMa WHOCTPAHHBIX IPakiaH
Ha o0yuenue B CITOI'MKuT na O10/UKeTHOH M KOHTPAKTHOH OCHOBE;

2.2.10. Opranu3alMOHHO-METOAMYECKOe 0DecreyeHne U KOHTPOJIb 3a JBHIKCHHEM
kKoHTHHTeHTa obydarontuxcs B CITOI MKuT nHOCTpaHHBIX rpax/iaH;
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IMoJioskenne 00 ynpaBaeHUN MCK/LYHAPOIHBIX CBA3CH

2.2.11. KoopauHnauus paboThl 10 BbIITYCKY HHOCTPAHHbBIX I'Pa)/laH, 3aBePIIUBIIMX
csoe obydenue B CI16I MUKuT;

2.2.12. Odopmiienne npurianieHnidi ”HOCTPAHHBIM TpajkJaHam /i Bbe3aa B PD ¢
LEJIBIO TToJIyueHust oOpazoBanusi, paboTel B kauecTse npenojasarens CII6I UKuT,
MOBBILIEHUS  KBaTU(UKALUK BbITycKHUKOB npouuibix Jiet CIIOI'MKuT, a taxke
uist ydactust nocinegnux B Meponpusitusix CIIOIMKuT B coorBetcTBUM C
NpUKa3aMH pPeKTopa.

3. OcHoBHbIe PyHKUNH
3.1. B cocra YMC Bxoaut ABa otjena:
- OTJIeNl MeXK/IyHapOHOT0 00pa30BaHus;
- OT/eJ] MEeX/yHApPO/IHOW aKa/leMU4eCKOH MOOUILHOCTH.
3.2. Obmee pykoBoJCTBO AesiTelbHOCTEI0O YMC ocyiiecTBiseTcs HavdalbHUKOM
YMC, KoTOpblii OpraHu3yeT ero padoTy, pa3paOaThiBaeT W TMpeJCTaBiseT Ha
YTBEPIKJICHUE PYKOBOJCTBY MHCTUTYTA IITATHOE pacmucaHue, MoAOUpacT Kaipsl,
npejcraBisger pabOTHUKOB K TMpPHEMY MW YBOJBHEHHIO, pa3pabaTbiBaeT B
YCTaHOBJIEHHOM nopsijike 1uanbl padbotel YMC. Havyansuuk YMC koopauHUpyeT
NEeATeILHOCTh OT/IEJIOB U padoYMX TPYII, CBS3b C MOAPA3IC]CHUSIMHA HHCTUTYTA U
JPYTMMM OpraHM3aldsiMHd, a Takke C OTe4YeCTBEHHBIMHM U 3apyOeKHBIMH
napTHEpaMH, YUpexx AeHUsIMU U (poH1aMHu.
3.3. lllraTHeIM pacnucaHueM oOT[ela MexAyHapoaHoro obpazosanus YMC
CII6I' MKuT pernamMeHTHPYIOTCS CIEAYIOIIHME TOJKHOCTH:
- HayallbHMK OTjieNa - | mraTHas eJIMHUIA;
- crneuuanucT — | mraTHas eAMHULA;
- JIOKYMEHTOBE/] — 2 IITATHBIX €IMHUIIBI.
PykoBojurenemM oTAena MeX/I1YHapoJHOro o0pa3oBaHMs SBJISETCS HavaIbHHUK
OT/leNla, KOTOPBLIH Ha3HavaeTcsi M OCBOOOXKJAaeTcs OT JOJDKHOCTH IIPHKA30M
PEKTOpa MHCTUTYTA 1O NPEJCTaBIeHUIO HayansHuka Y MC.
3.4. llltarupiM  pacniucaHueM oTAena akajgemMudeckod MobunsHocTH  YMC
CIIOI'MKuT pernameHTUPYIOTCS CAEAYIONINE JOKHOCTH:
- BEYLIMH CHEUMATIMCT 110 MEXAYHAPOIHBIM CBA3sM - | mITaTHas eIMHUIIA;
- CHEUAJMCT 10 MEXKYHAPOIHBIM CBSI3sM - | mITaTHas eiuHuIa.
3.5. Ornen wmexayHapogHoro obOpazoBanus YMC CIIOI'MKuT Bemonnser
(GyHKUMH, YTBEpK/CHHBIC COIIACHO TOJIOKEHHIO 00 OTHele MeXIyHapOIHOTO
obpazosanus YMC CITOI' UKuT.
3.6. Otnen mexayHnaponHoi axajgemudeckoit mMoOunbHoct YMC CIIOIMKuT
BBITIOJIHACT (DYHKIMH, YTBEP)K/ICHHBIE COIJIACHO TIOJIOKEHHIO 00 oT/ene
akajiemuyeckoi moounsHocT YMC CIIOI MKuT.
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TMoJroxkenne 00 yNpaBJIeHHN MEKIYHAPOIHBIX CBA3CH

4. IIpaBa n 00s13aHHOCTH
4.1. Pabotauxkn YMC umeror npaso:
4.1.1. 3anpammBaTh M TOJYy4aTh HEOOXOAMMYIO MH(OPMALHUIO OT CTPYKTYPHBIX
noapazaenenunit CIIOIMKuT, nHeoOxonumyro s BBINOJHEHHS BO3JIOKEHHBIX
(GYHKUMHA 10 TUIAHUPOBAHHWIO, peaju3allii M TPeOoCTABICHHUIO OTYETHOCTH II0
NPOEKTaM U IporpaMMaM MeXAyHapOoIHOTO COTPYIHHYECTRA;
4.1.2. 3anpammBaTh M TNOJIy4aTh OT CTPYKTYpHBIX noapasnenenuit CII6I MKuT
CTaTUCTHUYECKHUE U ONEpPaTHUBHbIE JaHHbIE, OTYETHBIC U CIIPABOYHBIE MAaTEPHAJIbI 1O
BOIIPOCaM, OTHOCALMMCS K KomneTeHlnn Y MC, HeoOX0uMbIe /1T BBIITOJHEHHS
CBOMX JIOJIZKHOCTHBIX 00513aHHOCTEH;
4.1.3. Hcnons3osare unpopmanmonnsie cetu CIIOI'MKuT nist ynosiaeTBopenus
MH(OPMALIMOHHBIX NOTPEOHOCTEH MO BOMPOCAM MEKIYHAPOJHOH aKaleMHYeCKOH
MOOHMIIBHOCTH;
4.1.4. HanpaBinaTb peKTOpy TMpe/ICTaBICHUE O HAJOXKEHUU B3BICKAHWUM Ha
MHOCTPaHHBIX TpaK/laH 3a HapyuleHWe Y4YeOHOW JAMCIUIUIMHBI, TPaBHII
IPOXKUBAHUA B OOULIEKUTUM,  YCTAHOBIEHHOTO  TMOpsifika  IpeObIBaHUs
MHOCTPAaHHBIX I'pakJiaH Ha Tepputopun Poccuiickoit Genepanuu, 06 OTYUCICHUH H
BBIJIBOPEHUH C TEPPUTOPUH PD.
4.2. Pabotuuxku YMC o0s3aHbr:
4.2.1. 3anumarbcs oOecrieyeHHEM OpraHu3allid COBMECTHO C  JIDYTHMH
nogpazaenenusmu  CIIOITMKuT  moaroroBkw — crnenuMaiucToB M3 YMcia
MHOCTPaHHBIX IPAXK/IaH;
4.2.2. OOecrnieunBaTbh KOHTPOJIb BBITIOJHEHUS] MHOCTPAHHBIMH TIpaKAaHAMU
[IpaBui mpeObiBanus ux Ha Tepputopun P®; YcraBa CIIOIMKuT; npasumi
BHYTPEHHEI0 pacrnopsijika B yueOHBIX KOpIycax U OOLICKUTUSX, MOPSAAKA OTJIATHI
3a 00pa30BaTe/IbHbBIE YCIYTH U ITPOKUBAHUE B OOILIEKUTHHU;
4.2.3. ObecneunBarh UHGOPMAIIUIO YCIOBHH NpHEMa MHOCTPAHHBIX IpaaH Ha
obyuenue B CII0I' MKuT Ha 010/keTHO# ¥ KOHTPAKTHOM OCHOBE;
4.2.4. (OOecnieynBaTh  OPraHU3aIMOHHO-METO/IMUECKOE  COTNPOBOXKJECHHE W
KOHTPOJMPOBATh JIBWXKeHME KOHTUHreHta oOyuatouuxcs B CIIOIMKuT
MHOCTPAHHBIX I'PaXKJIAH;
4.2.5. KoopaunupoBarb padoTy 110  BBIIYCKY MHOCTPAHHBIX  TIpakaaH,
3aBepmuBIIKNX cBoe 00ydenue B CITOI IKuT;
4.2.6. OdopmuaTh npuriamieHus MHOCTPAHHBIM TPaKIaHaM sl Bbe3na B PD ¢
LEJIBIO MOJIy4eHUs 0Opa3oBaHus, padoTel B kauecTre npenojasarens CITOIMKuT,
MOBBIILICHUS KBaJIM(pUKalMK BeITYCKHUKOB mipounisix jet CIIOIMKuT, a Taxxke
Ui ywactust nocieguux B mepornpustuax CIIOIMKuT B coorBercrBumM ¢
NpUKa3aMHU PEKTOPA;
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4.2.7. KoopJMHUPOBATH MEXKIYHapOIHYIO JIesITeJIbHOCTh CIIoI'MKuT,
pa3pabaTeiBaTh  METOJBl €€ OCYUIECTBICHHS, IIOJArOTABINBATE COTJIAIICHHUS
(mporpaMMmebl) U Apyrue NoKymMeHTbl 1o peanusaiuu 3aaad CII6I'MKuT B obnactu
MEXK/IyHAPO/IHbIX CBSA3EH;

4.2.8. CosepuieHcTBoBaTh M passuBarh  jJesrensHocts  CIIOIMKuUT,
obecrnieynBaemMylo YTpaBieHHEM;

4.29. OOecneunBaTh MNpPUEM MHOCTPAHHBIX TpaxKlaH, MNPUOBIBAIOIIUX B
CIIoI'MKuT;

4.2.10. OpraHu30BbIBATH W MOJINOTABIMBATL BCTPEYY MHOCTPAHHBIX JeJeTalui u
rocreit npedrsisatomux B CII6I'MKuT;

4.2.11. Opranu3oBbIBaTh YCIYI'M IEPEeBOJYMKOB 10 cdepam MeXIyHapoHOM
nesrensioctu CII6I MKuT;

4.2.12. Opranu30BBIBaTH MEPOINPUATHS MO O3HAKOMJICHUIO MHOCTPAHHBIX IOCTEH,
npedpiBatomx B CII6I'MKuT ¢ kynasTypoit u tpaguuusmu Cankr-IlerepOypra;
4.2.13. Bectn aHAJIMTUYECKUU 0030p  MEKAYHAPOJHOH  JIEITENBHOCTH
CII6I'MKuT;

4.2.14. KonTponupoBaTb  OTYETHOCTH  JIAL, OTBETCTBEHHBIX 3a  [PHEM
MHOCTPaHHBIX IPaK/laH, a TAK)KE KOMaHAUPOBAHHLIX 3a pyOeiK;

4.2.15. CoxpansaTh  KOH(MACHUMAILHOCTL  CBEJEHUH,  CcOAepXKauuxcs B
nokymentax YMC wu nocrynaromux B HEro OT JPYIMX CTPYKTYPHBIX
nojpaznenenaunit CITOI' MKuT.

5. MarepunajibHo-(pHAHCOBOE ODecIIcUeHne

5.1. ®unancupoBanue gesTenbHocTH YMC ocyllecTBiIsSeTCs 3a CYET CpPENCTB
(dbenepanpHoro OrOJuKeTa U BHEOIO/DKETHBIX CPEJCTB MHCTUTYTA B COOTBETCTBUHU C
YTBEPKIAEHHOU CMETOM.

5.2. UucturyT npenocrtapiusier YMC nomeuienue, odopy/ioBanrue (KOMITBIOTEPHI,
KOMMYHHMKAIMOHHBIE CPEJ/ICTBA, OPITEXHUKA M T.J1.) M OKa3blBAET MATEPHUAJIBHO-
TeXHUYEeCKylo rnomolls. YMC uMeeT mNpaBo CaMOCTOSTEILHO HWCMOJIL30BAThH
MMYLIECTBO, NepelaBaeMOe HHCTUTYTOM B ONIEPATUBHOE YIIPABJIEHHE, B TOM YHCIIEe
JUISL B€JIEHUs BHEOIO/DKETHOM JIEATEILHOCTH.

6. BsaumopaeiicTBHe ¢ APYIUMH CTPYKTYPHBIMH HOPAa3/1e/IeHHAMH
BzaumoneiicteBue  YMC co crpyktypHbIMH  nojpazaencuusmu  CITOIMKuT
orpefensieTcst 3agavamMu M (QYHKLMSIM, BO3JIOKEHHBIMM HA HEro HACTOSLIUM
[Tonoxennem.
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7. Tlopsiiok BHeCEHHSI M3MCHEHHH U JAONOJIHEHHH
N3menenuss B Hacrtosuee [lonokenue npuHUMalOTCs YYEHBIM COBETOM U
YTBEPAKIAKOTCS NPUKa3oM pekropa Mucturyra.
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IMonoxkenne 00 ynpas

JIEHUH MEK/1yHAPO/IHLIX CBA3EH

[Tonoxenue
pazpaboTtaHno:

HavansHuK ynpasieHus
MEKJIYHAPOIHBIX CBSI3€i
o= K.O. Nacman

v

DF &, 2016

8. JIucr coriacoBaHus

COI''TACOBAHO

Havanenuk /OT' J1a KaJIpOB

B.A. 3aiiues
2016

Hauvanpauk jopuuueckoro orjesna
N\ b I.T. Kurun

Vo lls 2016
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9. JIuer perucrpanuu H3MeHeHHI

Homep |Homep pa3znena, OcHoBanue 1 Pacumdposka Jlata BeeieHHA
M3MEHCHUS MYHKTa BHECEHHS U3MEHEHUH nOHI]HCb TIOAMHUCH IlaTa H3MEHEHHWA
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10. JIneT o3HAKOMJIEHUS

DOHUO

JlomKHOCTL

[Tonnuck

Jlata
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